
Nomination/Election Process 

1. Post Job Descriptions and let all members know that nominating committee will be elected at January Meeting 
 

2. Seek out candidates for the nominating committee in advance of the January meeting 
 
 

3. Elect Nominating Committee and alternates at January Meeting (see bylaws for number of members/alternates) 
 

4. Nominating Committee schedules to meet with the principal at least 28 days before the March Election Meeting 
 

5. Nominating Committee identifies candidates for positions and finds out if they are willing to serve if elected 
 

6. At the Nominating Committee Meeting 
a. A Committee chair is selected who will read the results at the Election Meeting 
b. Each position defined in the bylaws is discussed (except for Parliamentarian which is an appointed position) 
c. If there is no candidate or the committee cannot agree, the line for that position is left blank 
d. If a candidate for a position is on the Nominating Committee, that person should leave the room while that 

position is discussed. 
e. The Nominating Committee Report is signed by all members and the principal. 

 
7. The Report of the Nominating Committee should be posted publicly to all PTA members at least 28 day in advance of the 

Election.  Membership is notified of the date of the election meeting 30 days in advance. 
 

8. At the Election Meeting, the Parliamentarian reads Bylaws sections related to election 
 
 

9. Nominating Committee Chairperson reads the Nominating Committee Report 
 

10. President asks for any additional nominations from the floor (candidates must have agreed to serve if elected, candidates 
can also remove themselves if no longer willing to serve in a position) 
 
 

11. If only one nominee per position, a Voice Vote can be used to elect the entire slate in one motion 
 

12. If there are multiple candidates for any position, ballots must be used.  See Election section in Toolkit for more details on 
this process. 

 

 

  


