
Promoting your Program 

Flyers 

Flyers that go home in backpacks are considered “School Communication” and must be reviewed and initialed by the Principal.  We 
cannot guarantee which day of the week teachers will send home flyers.  Some teachers have a schedule for this. 

1. Design your flyer (be clear that proceeds will benefit “Santiago PTA”.   Make checks payable to “Santiago PTA”) 
2. Have it Translated or your Spanish version Reviewed by our Parent Advocate Griselda 
3. Turn in Hard copies of your English and Spanish version to our Office Manger to receive the principals initials 
4. Arrange to photocopy the approved pages, (Spanish on back side), you can use the School Copiers in the Teachers 

Workroom if you are background checked 
a. Bring paper clips/post it notes and prepare a stack for each teacher.  You can get the number of students per 

teacher from our office manager 
b. Turn in completed stacks to our office manager, and she will place them in the teachers boxes 

5. Teachers will pickup flyers the next time they visit their boxes. 

Bloomz 

Bloomz Announcements are considered “School Communication” and only the Principal and Teachers can send these out. 

1. Plan your Announcement and write what you would like sent, include a photo or attachment if needed 
2. Email directly to the principal or teachers 

Posters/Banners on Campus 

1. First talk to the principal and get approval to hang your banner on campus 
2. You can make a banner or poster in the teachers woasrkroom using the available large paper 
3. Use only Blue Painters Tape to attach items to the doors and surfaces (do not use extra sticky tape on the doors) 
4. Ask the office if you have questions about the type of materials you can use 
5. If you are trying to hang something very high that would require a stool/ladder, as the front office to have a custodian hang 

it for you for insurance reasons 
6. Be sure to take your items down as soon as possible after your project has ended 

 

PTA Website 

Posts on the website do not require Principal approval, please contact one of our VPs to have your post put on the website 

1. Write up the text for your Article and include Photos 
2. Send to your VP to Post 

 

Social Media 

Posts on social media do not require Principal approval, please contact one of our VPs to have your post posted on the PTA 
Facebook Page.  You can also post directly on the Parents Discussion, Parents Social, and grade level facebook groups. 

1. Write up the text for your Post and include Photos 
2. Send to your VP to Post 

*You may need to add a disclaimer stating that Santiago PTA does not endorse candidates, businesses, or their products and 
services. 


